
MOTEL/HOTEL TAX AND MUNICIPAL SERVICE TAX RETURN 
 

City of Mt. Vernon 
1100 Main Street, P. O. Box 1708 

Mt. Vernon, Illinois 62864 
 

Owner’s Name:                

Place of Business:            

Owner’s Address:            

Computation of Tax For:  ______________ _________                                         
                                                        (Month)     (Year) 

 
 Check here IF FINAL RETURN (See questions on other side) 
 

MOTEL/HOTEL TAX: 
1. Total receipts from room rentals including  

State and City tax:                                  
 2. Deduction of receipts from permanent residents:                                 
           3. Other deductions (attach detailed explanation):                                  

4. Taxable receipts plus State and City tax  
 collected (Item 1 less Items 2 and 3):       
5. State tax collections included in Item 4 above:      
6. City tax collections included in Item 4 above:       
7. Taxable receipts (Item 4 less Items 5 and 6):                            
8. City Motel/Hotel tax due (5% of Item 7):        
9. Operator expenses (2.1% of Item 8, or $2.08/month 

whichever is greater):         
10. City Motel/Hotel Tax due: (Item 8 less Item 9):      

 

MUNICIPAL SERVICE TAX: 
11. Total number of rooms rented:         
12. City Municipal Service Tax due ($2.00 times 

Item 11):           

TAX DUE: 
13. Total Taxes due  (add Item 10 and Item 12):      

 

PENALTY/CREDIT/TAX: 
14. Penalty if payment is late (1% of Item 13 per 30-day period 

or portion thereof from the date of delinquency):     
15. Total tax and penalty (Item 13 plus Item 14):     
16. Credits (attach detailed explanation):       

 

TOTAL DUE: (Item 15 less Item 16):         
 
                                                                                   
Date   Title      Signature 



INSTRUCTIONS FOR FILING 
 

Returns must be filed monthly, on or before the 15
th
 day of the calendar month 

following the month in which the room rentals are received. 
 

A separate return shall be filed for each place of business regardless of ownership. 
 

The rate of tax is 5% and is imposed on the gross rental receipts from the renting, 
leasing, or letting a hotel or motel sleeping room within the City of Mt. Vernon commencing 
August 1, 2005 excluding gross rental receipts from permanent residents.  A permanent 
resident is defined as a person who rents a hotel or motel sleeping room in the same 
establishment for more than thirty consecutive days or a person who works and lives in the 
same hotel or motel. 
 

In addition, tax at the rate of $2.00 per room for each 24-hour period or any portion 
thereof for which a daily room charge is made is imposed commencing June 1, 2008, 
excluding rooms rented to permanent residents as defined above. 
 

Certificates of Registration shall be issued by the City Finance Department and it 
shall be unlawful for any person to engage in the business of renting, leasing, or letting 
rooms in a hotel or motel within the City of Mt. Vernon without a Certificate of Registration. 
 

Any person who discontinues business as a registrant must file a final return with 
the City on or before the 15

th
 day of the calendar month following the month in which the 

business is discontinued. 
 

Retain one copy of the return and mail one copy to: 
 

City Finance Department, PO Box 1708, Mt. Vernon, Illinois 62864 
 
 If the business has been discontinued and/or no longer incurs liability for tax, place 
an “X” in the appropriate box and answer the applicable questions. 

 
Business sold    Business Discontinued 

 
Last Date of business under current ownership: ______/_____/_____      

                            
 

New owner’s name:            
  
New owner’s residence address:           
 
Former owner’s residence address:                 

                                                                 
                                                                             


